
How to Authorize JE Tax & Bookkeeping (Julianna G Eriksson)

as your Representative on CRA My Business Account

1. Login to your CRA online Account: CRA My Business Account Login

Don’t have a CRA My Account yet?  Follow links for information:

● How to Register for My Business Account
● Registration process FAQ

Can’t get access right away? Contact Julianna for other Rep Authorization
options.

2. Once on the main “Overview” page, click on the “Profile” icon in the top right
corner of the page.

3. In the Authorized Representatives Tile on the top right of your Business Profile,
click “Manage Authorized Representatives”
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https://www.canada.ca/en/revenue-agency/services/e-services/e-services-businesses/business-account.html/e-services-businesses/business-account.htmls-individuals/account-individuals.html
https://www.canada.ca/en/revenue-agency/news/cra-multimedia-library/businesses-video-gallery/register-mybusiness-account.html
https://www.canada.ca/en/revenue-agency/services/e-services/cra-login-services/cra-user-password-help-faqs/registration-process-access-cra-login-services.html
http://jetaxbooks.ca/contact


4. Click on “Authorize a Representative”

5. Enter REP ID:  “X85KC25” in the required field and click “Next”.
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6. Choose Level of Authorization: “Update and view (level 2)”, leave the Expiry Date
blank, and “All Accounts” click “Next.”

Note: You may wish to set an expiry date, you will simply need to repeat this process if you
choose to continue using JE Tax & Bookkeeping’s preparation services after the set expiry
date.
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7. Review and confirm all information, check the required box, and click “Next”

8. Once you receive the confirmation as seen below, you are done and ready to go!
Thank you for completing this authorization – it will allow JE Tax & Bookkeeping to
complete your GST Return and assist you if any questions arise regarding your CRA
My Business Account.
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